Date: 20

(1) The English Sports Council

(2) [The Supplier]

Contract for Services — SE[###]

SPORT
\Y# ENGLAND
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This Contract is made this  day of 20

BETWEEN:

(1)

THE ENGLISH SPORTS COUNCIL of First Floor, 21 Bloomsbury Street, London
WC1B 3HF with registered company number RC000766 (“Sport England”); and

2) [THE SUPPLIER] of address with registered company number [insert] (“Supplier”).
WHEREAS:

(A) The Supplier is engaged in the business of [insert];

(B) Sport England has a requirement for [insert];

© In reliance upon the Supplier’s skill knowledge and experience, Sport England wishes

to engage the Supplier to provide [insert] (“Services”). The Supplier has agreed to

provide the Services upon the terms and conditions of the Contract.

IT IS AGREED as follows:

1
11

111
1.1.2
1.1.3
1.1.4
1.15
1.1.6
1.2

2.1

2.2

Formation Of Contract
This Contract comprises:

this form of agreement, set out in pages 1 to 3 inclusive (the “Special Conditions”);
the Terms and Conditions, set out in Schedule 1 (“Conditions”);

Sport England’s Invitation to Tender, set out in Schedule 2;

the Supplier's Tender Response, set out in Schedule 3;

the Schedule of Services, set out in Schedule 4; and

the Schedule of Payment, set out in Schedule 5.

If there is conflict between any of the Schedules and the Special Conditions, the
Special Conditions will take precedence over the Schedules. Where there is a conflict
between Schedule 3 (Supplier's Tender Response) and Schedule 1 (Conditions),
Schedule 1 will take precedence over Schedule 3.

Definitions And Interpretation

Words and expressions used in this Contract shall, save as otherwise defined or as
the context may require have the same meanings as appear in Schedule 1(Conditions).

The Contract shall be interpreted in the manner set out in Conditions 1.2 to 1.6 of
Schedule 1(Conditions).
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3.1

3.2

4.1

51

6.1

6.2

7.1

7.2

7.3

Services and Deliverables

The Supplier agrees to provide the Services and supply the Deliverables, as described
in Schedule 4 (Schedule of Services), in accordance with Schedule 3 (Supplier’s
Tender Response) and the terms of this Contract.

Unless otherwise agreed, the Services shall be performed at Sport England’s offices,
at the address identified above (the “Site”).

Contract Period

The Contract shall commence on the date first written above and, subject to early
termination in accordance with this Contract, remains in force up to and including
[insert] (“Term”). To the extent that any of the Services have already been performed
by the Supplier before the Term, such obligations shall for all purposes be deemed to
have been performed in accordance with and subject to the provisions of this Contract.

Contract Price and Payment

In consideration of the provision of the Services by the Supplier, Sport England shall
pay the charges as set out in Schedule 5 (Fee Arrangements) in accordance with the
Conditions and the terms of Schedule 5.

Reviews

Sport England and the Supplier shall hold review meetings on a [Insert detail (weekly,
monthly quarterly)] basis throughout the Term (or as otherwise agreed in writing
between the parties), the first such review to be held on [Insert date].

Sport England shall notify the Supplier in advance of each review meeting of any
reports or other documents which the Supplier is required to provide prior to the review
meeting.

Contract Management

Sport England and the Supplier shall each appoint a Contract Manager. The Contract
Manager for each party shall be responsible for the overall relationship and
performance of the respective contractual obligations of their represented party to this
Contract.

Sport England may change its Contract Manager at any time on providing notice to the
Supplier of such change. The Supplier shall not change its Contract Manager without
the prior written approval of Sport England, such approval not to be unreasonably
withheld or delayed.

The Contract Manager for Sport England shall be [insert], or such individual as is
notified to the Supplier in accordance with this Clause 7. The Contract Manager for
the Supplier shall be [insert] or such other individual as is notified to Sport England in
accordance with Clause 7.
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Execution

The parties hereto have caused this Contract to be executed as of the date first written above.

Signed for and on behalf of Signed for and on behalf of
The English Sports Council [The Supplier]
Signature Signature
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11

Schedule 1
(Sport England Terms and Conditions)

Definitions and Interpretation

In this Contract the following terms shall have the following meanings:

"Anti-Bribery Requirements" has the meaning given to it in Clause 24.1.1;

“‘Authorised Service Recipient” means any employee, contractor, agent or
representative of Sport England as notified to the Supplier;

"Change Authorisation Note" has the meaning given to it in Clause 25.6;

"Change of Control" means a change in the identity of the person who has Control;

"Change Request" has the meaning given to it in Clause 25.1;

"Claim" means any liabilities, regulatory fines, losses, suits, claims, damages, costs
and expenses including any legal fees;

"Confidential Information" means:

@)

(b)

(©)

(d)

information, including all Personal Data, which (however it is conveyed)
is provided by one party (the "disclosing party") to the other (the
"receiving party") pursuant to or in anticipation of this Contract that
relates to the operations, business, affairs, developments, intellectual
property rights, trade secrets, know-how and/or personnel of the
disclosing party or:

0] where the disclosing party is the Supplier, any other entity which
it directly or indirectly Controls, is Controlled by, or is under direct
or indirect common Control with; or

(i) where Sport England is the disclosing party, any government
department, non-departmental public body or assembly
sponsored public body, hon-ministerial department or executive
agency with which Sport England or the Supplier interacts in
connection with this Contract;

other information provided by the disclosing party pursuant to or in
anticipation of this Contract that is clearly designated as being
confidential or equivalent or that ought reasonably to be considered to
be confidential (whether or not it is so marked) which comes (or has
come) to the receiving party's attention or into the receiving party's
possession in connection with this Contract;

discussions, negotiations, and correspondence between a party or any
of its directors, officers, employees, consultants or professional
advisers and the other party or any of its directors, officers, employees,
consultants and professional advisers in connection with this Contract
and all matters arising therefrom; and

information derived from any of the above;
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“Contract” means the Order and the Supplier's acceptance of the Order;

“Contract Price” means the price payable by Sport England to the Supplier as specified
in the Order;

"Control" means the right to control, directly or indirectly, the activities of a person,
whether through ownership or the ability to control the voting powers of shares, the
ability to control the board or management of such person or otherwise;

“‘Custom Materials” means the tailor-made Deliverables (including training
documentation and reference manuals, training materials, and other materials in written
or electronic form, and discoveries, designs, processes and other work) made or
created by the Supplier and/or any member of the Supplier’s Staff, during the course of
or in connection with the provision of the Services;

"Data Breach" means any unauthorised and unlawful processing of, accidental loss of,
alteration, unauthorized disclosure or access, destruction of or damage to Personal
Data;

"Data Processor" shall have the meaning given in the Data Protection Act 1998;
"Data Controller" shall have the meaning given in the Data Protection Act 1998;

“Deliverables” means the documents, products and materials developed or
provided by the Supplier or its agents, sub-contractors and employees in relation to
the Services;

“‘Environmental Information Regulations” means the Environmental Information
Regulations 2004 together with any guidance and/or codes of practice issues by the
Information Commissioner or relevant government department in relation to such
regulations;

"Equality Act" means the Equality Act 2010;
"FOIA" means the Freedom of Information Act 2000;

“Insolvency Event" means where a person ceases or threatens to cease to carry on
business, is found unable to pay its debts within the meaning of the Insolvency Act 1986
section 123 , has an administrator, receiver, administrative receiver or manager
appointed over the whole or any part of its assets, enters any compaosition with creditors
generally, or has an order made or resolution passed for it to be wound up (otherwise
than in furtherance of any scheme for solvent amalgamation or solvent reconstruction)
or undergoes any similar or equivalent process in any jurisdiction;

"Intellectual Property Rights" or “IPR” means copyright, patents, trade marks, service
marks, design rights, topography rights, database rights, moral rights, rights of
confidence, broadcast rights and trades or business names whether registrable or
otherwise, (including applications for and the right to apply for registration of any such
rights), and any similar rights in any country whether currently existing or created in the
future, in each case for their full term, together with any renewals or extensions;

[‘Liquidated Damages" has the meaning given to it in Clause 5.2;]

['Liquidated Damages Period" has the meaning given to it in Clause 5.2;]
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“‘Non-Custom Materials” means the pre-existing, independently developed, or third
party goods and services (including pre-existing, independently developed, or third
party prepared courses, training documentation and reference manuals, training
materials and other materials in written or electronic form) provided to Sport England
by the Supplier during the course of or in connection with the provision of the Services;
“‘Order” or “Purchase Order” means Sport England’s written instruction to buy the
Services incorporating these Terms and Conditions and any other written specification
detailing the Supplier, the Services, the Contract Price, and where appropriate any
Special Conditions;

"Personal Data" shall have the meaning given in the Data Protection Act 1998;

"Process" shall have the meaning given in the Data Protection Act 1998 and
"Processed" and "Processing"” shall be construed accordingly;

"Requests for Information" a request for information or an apparent request under the
Code of Practice on Access to Government Information, FOIA or the Environmental
Information Regulations;

“Safety Requirements” means health, safety, fire and environmental requirements
(whether legislative or otherwise), codes of practice, guidance and policy;

“Services” means the services to be provided by the Supplier under the Contract as
set out in the following Schedules:

(a) Schedule 2 (Sport England's Invitation to Tender);
(b) Schedule 3 (Supplier's Tender Response); and
(c) Schedule 4 (Schedule of Services);

“Special Conditions” means any amendments or additional conditions specified in the
Order;

“Sport England” means the English Sports Council of 1st Floor, 21 Bloomsbury Street,
London, WC1B 3HF;

"Sport England Background IPR" means IPR which is in existence prior to the
effective date of this Contract and either owned by or licensed to Sport England;

“Supplier” means the person, firm or company identified as such in the Order;
"Supplier's Staff" has the meaning given to it in Clause 6.1; and

“VAT” means value added tax chargeable under English law for the time being and any
similar additional tax.

1.2 In this Contract, unless the context otherwise requires or the contrary intention
appears:

1.2.1 headings in this Contract shall not affect their interpretation;

1.2.2 aperson includes a natural person, corporate or unincorporated body (whether
or not having separate legal personality);
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1.2.3 areference to writing or written includes faxes but not e-mail;

1.2.4 any obligation in the Contract on a person not to do something includes, without
limitation, an obligation not to agree, allow, permit or acquiesce in that thing
being done;

1.2.5 references to Clauses and Schedules are to the clauses of these Terms and
Conditions and to schedules of the Contract;

1.2.6 the singular includes the plural and vice versa, and reference to any gender
includes the other genders;

1.2.7 references to this Contract or any other agreement or document are to this
Contract or such other agreement or document as it may be validly varied,
amended, supplemented, restated, renewed, novated or replaced from time to
time; and

1.2.8 references to a party to this Contract include a reference to its successors and
permitted assigns under this Contract.

1.3 If there is any conflict between the Clauses, the Order and the Schedules and/or any
annexes to the Schedules, the conflict shall be resolved in accordance with the
following order of precedence:

1.3.1 the Special Conditions;
1.3.2 the Clauses of these Terms and Conditions;

1.3.3 the Schedules (excluding Schedule 3 (Supplier's Tender Response) and
Schedule 4 (Schedule of Services));

1.3.4 Schedule 4 (Schedule of Services); and
1.3.5 Schedule 3 (Supplier's Tender Response).
2. Application of these Terms and Conditions

2.1 Subject to any variation under Clause 25, the terms of the Order shall prevail at all
times over all other terms and conditions which the Supplier may purport to apply and
to the extent any obligations hereunder have already been performed by either party,
then such obligations shall for all purposes be deemed to have been performed in
accordance with and subject to the provisions of the terms of the Order.

2.2 Each Order shall be deemed to be an offer by Sport England to buy the Services
subject to these Terms and Conditions and no Order shall be accepted until the
Supplier either expressly, by giving notice of acceptance, or impliedly, by fulfilling the
Order in whole or in part, accepts the offer. The Supplier undertakes to deliver the
Services in accordance with the Contract. The Supplier shall notify Sport England
immediately if it becomes aware of any likely delay in providing the Services.

3. Services

3.1 The Supplier shall provide the Services and deliver the Deliverables to Sport England
or to any Authorised Service Recipient in accordance with the Order.
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3.2 The Supplier shall meet any performance dates specified for the Services.
3.3 The Supplier warrants and represents that:

3.3.1 it has the experience, qualifications, staff and capability to and will perform the
Services with reasonable care and skill to Sport England’s satisfaction in
accordance with best commercial practices and professional standards and
these Terms and Conditions;

3.3.2 it has the power to enter into and perform its obligations under the Contract,
and its obligations under the Contract constitute its legal, valid and binding
obligations enforceable in accordance with its terms;

3.3.3 it has, will retain and will keep in force all titles, permits, licences, and
certificates necessary for it to perform its obligations and duties under the
Contract and shall comply with all applicable laws, rules and regulations
relating to the Services including Sport England internal regulations and
procedures; and

3.3.4 Sport England’s receipt, use or possession of the Services or Deliverables or
any part of the same in accordance with the terms of the Contract shall not
infringe any IPR of any third party.

3.4 The Supplier warrants that:

3.4.1 the Services will conform with all descriptions and specifications provided to
Sport England by the Supplier;

3.4.2 the Services and Deliverables will be provided in accordance with all applicable
legislation from time to time in force; and

3.4.3 it has, and will continue to have, full legal authority to process the Personal
Data and that it will only process the Personal Data strictly in accordance with
the terms of this Contract and for the purposes of performing its obligations and
exercising its rights under this Contract.

3.5 The Supplier warrants that the Deliverables:

3.5.1 shall be Euro Compliant. “Euro Compliant” means that any software, hardware
or firmware forming part of the Deliverables will be capable of:

(a) performing all functions for more than one currency;

(b) complying with all legal requirements now or hereafter (at the time of
their becoming law) applicable to the Euro including, but without
limitation, the rules on conversion and rounding set out in EC
Regulation number 1103/97; and

(© displaying and printing and will (at the time of the enactment of law
requiring it to be the case) incorporate in all relevant screen layouts all
symbols and codes adopted by any government or any other European
Union body or other regulatory authority in relation to the Euro.

3.5.2 shall not contain any computer code:
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4.1

4.2

4.3

4.4

4.5

4.6

(a) designed to disrupt, disable, harm, or otherwise impede in any manner,
including aesthetically disruptions or distortions, the operation of the
Services, or any of Sport England's other associated software,
firmware, hardware, computer system or network (sometimes referred
to as “viruses” or “worms”);

(b) that would disable the Services or impair in any way its operation based
on the elapsing of a period of time, exceeding an authorised number of
copies, advancement to a particular date or other numeral (sometimes

[ T]

referred to as “time bombs”, “time locks”, or “drop dead” devices); or

(©) that would permit the Supplier or others to access the Services to cause
such disablement or impairment (sometimes referred to as “traps”,
“access codes” or “trap door” devices), or any other similar harmful,
malicious or hidden procedures, routines or mechanisms which would
cause such programs to cease functioning or to damage or corrupt data,
storage media, programs, equipment or communications, or otherwise
interfere with operations; and

3.5.3 shall perform in accordance with any relevant specification and/or
documentation.

Fees and Payment

Sport England shall pay to the Supplier the Contract Price exclusive of VAT (which if
applicable shall be applied at the appropriate rate) subject to and in accordance with
Clauses 4.2, 4.3, 4.4 and 4.5 below.

The Supplier shall invoice Sport England in accordance with, and at the regularity
specified in, Schedule 5 (Fee Arrangements) in respect of the Contract Price. The
Supplier shall submit invoices to the address specified in the Order and each invoice
shall quote the relevant Order number.

Subject to Clause 4.4, Sport England shall pay such sums as are due by 30 days from
receipt of the Supplier’'s invoice, provided that the invoice quotes a valid Purchase
Order number and is sent to the address advised on such Purchase Order.

Sport England reserves the right to withhold payment to the extent that the Services
have not been provided in accordance with the Contract and shall notify the Supplier
accordingly giving reasons for such withholding. Sport England shall only be entitled
to withhold that amount indicated as in dispute.

Without prejudice to any other right or remedy, Sport England reserves the right to set
off any amount owing at any time from the Supplier to Sport England against any
amount payable by Sport England to the Supplier under this contract or any other
contract.

Subject to Clause 4.4, if Sport England fails to make an undisputed payment in
accordance with Clause 4.2 the Supplier shall be entitled to charge interest from the
date specified for payment upon the unpaid amount of the principal sum at the rate of
2 per cent per annum above the Bank of England base rate in force at the time of such
failure to make payment until payment of the principal sum is made in full provided
that:
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4.6.1 the Supplier has given written notice to Sport England that the amount has
not been paid, specifying:

(a) the total amount of interest owed at the date of the notice, and, if the
principal sum has not been paid, the daily rate at which the interest
will continue to accrue;

(b) the invoice or invoices to which the interest relates; and

(c) the addressee to whom and address to which payment should be
made; and

4.6.2 inthe event that any sum is agreed between the parties or found to be due
to the Supplier following the withholding of payment referred to in Clause 4.4
above, Sport England will pay interest on that sum in accordance with Clause
4.6 above from the date on which Sport England should have paid that sum.

4.7 Other than where specifically agreed in the Contract, Sport England shall not be
obliged to pay any time or materials charges or expenses to the Supplier in addition to
the Contract Price in respect of costs which the Supplier may have incurred in the
performance of the Contract. Where the Contract does provide that Sport England
shall/may reimburse the Supplier Sport England shall only make such payment to the
Supplier if the following conditions are met:

4.7.1 the expenses have been reasonably, properly and necessarily incurred by the
Supplier in the performance of the Contract;

4.7.2 the expenses do not exceed those which a Sport England employee of
comparable qualifications and position would have been entitled to incur
under applicable Sport England staff expense policy guidelines; and

4.7.3 the Supplier has supplied Sport England with proper supporting evidence.

4.8 Where the Supplier is VAT registered the Supplier shall recover VAT on any
expenditure incurred in the normal course of its business and shall specify only the net
amount of such expenditure in the invoice to Sport England prior to adding VAT thereto
at the appropriate rate.

5. [Liguidated Damages

5.1 The Supplier shall notify Sport England as soon as reasonably practicable and in any
event within 5 working days of becoming aware that there may be a delay in meeting
any performance dates specified in in the Services.

5.2 If the Supplier fails to meet any of the performance dates specified in the Services,
then Sport England shall be entitled to an amount from the Supplier at the rate of £[x]
per day ("Liquidated Damages") from the relevant date for performance specified in
the Services until:

5.2.1 a period of [10] days has elapsed; or

5.2.2 the Supplier performs the Services associated with the relevant date for
performance,
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whichever is sooner (the "Liquidated Damages Period").

5.3 The parties agree that Liquidated Damages are a fair and genuine pre-estimate of the
loss that will be suffered by Sport England if the Supplier fails to meet any performance
dates.

5.4 Subjectto Clause 5.5, any Liguidated Damages payable pursuant to this Clause 5 shall
be deducted from the fees in the next invoice issued in accordance with Clause 4
following the end of the relevant Liquidated Damages Period.

5.5 To the extent that the amount of Liquidated Damages due exceeds the fees in the next
invoice, the Supplier shall pay such excess to Sport England within 5 working days
after the date of issue of such invoice. If no further invoices are to be issued following
the end of the Liquidated Damage Period, the Supplier shall pay to Sport England the
full amount of Liquidated Damages due within 5 working days after the end of the
relevant Liquidated Damages Period.]

[Note: This Clause as a whole will only be required where timing is crucial or
there will be cost implications for Sport England if the Services are not
completed on time; otherwise it can be deleted. Please note that the amount and
time period for liquidated damages set out in Clause 5.2 must be considered and
amended each time these terms and conditions are used to ensure that only a
genuine pre-estimate of the loss that Sport England would suffer following a
delay in delivery/performance is represented in the terms; otherwise it is likely
that this Clause would be deemed a penalty and therefore unenforceable by
Sport England.]

6. The Supplier’s Staff

6.1 The Supplier warrants that it is an independent contractor and that all the personnel it
engages to perform the Services shall be deemed to be the Supplier's employees,
agents or sub-contractors (or the employees or agents of any sub-contractor as the
case may be) (the “Supplier’s Staff’) and neither the Supplier nor any of the Supplier’s
Staff shall be employees, agents or partners of Sport England.

6.2 The Supplier shall be solely responsible for all tax liabilities, National Insurance and
other contributions or deductions which may be due in respect of himself/herself/itself
or the Supplier’s Staff and all and any claims which may be made by any member of
the Supplier's Staff and the Supplier shall indemnify and keep Sport England
indemnified against all and any such liabilities and/or other amounts (including any
penalties, costs, expenses and interest) which may be assessed on Sport England by
reason of any payment made or Services rendered under or in connection with the
Contract.

6.3 The Supplier shall ensure that the Supplier's Staff comply with such direction, policies,
confidentiality, security, health and safety procedures as are reasonably required by
Sport England in relation to the Services provided always that such requirements shall
not reduce or amend the Supplier's obligations to supervise, manage, direct and
control the Supplier's Staff in accordance with the terms of these Terms and
Conditions.

6.4 Sport England reserves the right (in addition to its specific rights of exclusion) at any

time in its absolute discretion to exclude or remove any of the Supplier's Staff from any
Sport England site. In the event of any such removal or exclusion, the Supplier will co-
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operate with Sport England at its own cost in removing such person and will replace
or arrange to replace such person without delay upon the request of, and at no
additional cost to, Sport England.

7. Intellectual Property Rights

7.1 Any IPR and other rights which may exist in any Custom Material shall automatically
vest in Sport England upon creation. The Supplier hereby assigns to Sport England as
beneficial owner with full title guarantee free from all encumbrances or (as appropriate)
will procure the assignment by any of its employees, agents and sub-contractors, all
IPR and other rights in the Custom Material.

7.2 The Supplier shall, at its own cost, do everything necessary to assist Sport England in
enforcing or protecting any such IPR or other rights in the Custom Material referred to
in Clause 7.1, including executing such documents as may be necessary to
substantiate, document and protect the rights of Sport England in respect of such IPR.

7.3 Sport England grants to the Supplier a fully paid-up, non-exclusive, non-transferable
licence during the term of the Contract to copy and modify the Custom Material only to
the extent necessary and for the purpose of:

7.3.1 providing the Services to Sport England; and
7.3.2 performing the Supplier’s other obligations under this Contract,
and for no other purpose whatsoever.

7.4 The Supplier hereby grants to Sport England and its officers, directors, employees,
agents and sub-contractors a world-wide, non-exclusive, perpetual, royalty free and
irrevocable license to use, reproduce, display, perform, prepare derivative works and
distribute copies of Non-Custom Materials for its internal purposes and in the ordinary
course of its business in so far as such Non-Custom Materials are incorporated into
any Custom Materials or are necessary for the use of the Custom Materials. The
Supplier and its licensors shall retain all right, title and interest in IPR in any Non-
Custom Materials.

7.5 Sport England and its licensors shall retain all right, title and interest in any Sport
England Background IPR. Neither the Supplier nor any member of the Supplier’s Staff
will make any use of Sport England Background IPR except as necessary for the
proper provision of the Services and with the prior written consent of Sport England.

8. Intellectual Property Right Indemnity

8.1 The Supplier shall defend, hold harmless and indemnify Sport England, its respective
officers, directors, employees agents and sub-contractors against all Claims resulting
from, arising out of, or in any way connected with its use or possession of the Services,
Deliverables or Custom Materials or any part of the same provided by the Supplier in
accordance with the Contract where such possession or use infringes or is alleged to
infringe any IPR or contractual rights of any third party or breaches or is alleged to
breach any statute or statutory obligation or constitutes or is alleged to constitute a tort
actionable by a third party.

8.2 In the event that Sport England becomes actually aware of a Claim of the type
described in 8.1, the parties shall act in accordance with the provisions of Clause 12.2.
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8.3

8.4

9.1

9.2

9.3

9.4

10.

10.1

In the event that Sport England’s use of the Services, Custom Materials or the
Deliverables or any part of the Services, Custom Materials or the Deliverables in
accordance with the Contract infringes the IPR or contractual rights of a third party or
breaches any statute or statutory obligation or constitutes a tort upon a third party, the
Supplier shall, at its own expense:

8.3.1 procure the right for Sport England to continue using the Services, Custom
Materials or Deliverables or any part of the same;

8.3.2 make or procure on Sport England’s behalf such alterations, modifications,
adjustments or substitutions to all or any part or parts of Services, Custom
Materials or Deliverables that the same become non-infringing without incurring
a diminution in performance or function; or

8.3.3 substitute a non-infringing version of the infringing Services, Custom Materials
or Deliverables or the relevant infringing part of the same with versions of equal
or better performance as determined by Sport England in its sole discretion.

Notwithstanding other rights and remedies available to Sport England, in the event that
the Supplier is unable to provide any of the alternatives set out in Clause 8.3 within a
reasonable time, Sport England may, at its sole option, terminate the Contract
immediately whereby the Supplier shall promptly refund to Sport England any prepaid
charges or fees relating to the same.

Security and Access

The Supplier shall obtain from Sport England identity cards or entry permits and shall
ensure that the Supplier's Staff display these whilst on Sport England premises. The
Supplier shall return these cards and/or entry permits to Sport England upon
termination or expiry of the Contract.

Sport England may request and shall be supplied with identification of the Supplier's
Staff and may conduct random security checks, including checking the possessions
and vehicle(s) of the Supplier and the Supplier's Staff, whilst on Sport England
premises.

Sport England shall at its discretion give to the Supplier by prior arrangement such
access to Sport England premises and such general Sport England facilities (for
example, catering and sanitary) at Sport England premises as the Supplier may
reasonably require to fulfil its obligations under the Contract.

The Supplier shall upon the request of Sport England grant Sport England such access
to the Supplier's premises or such other premises as Sport England may reasonably
require for inspection of any Deliverables and/or Sport England equipment and
materials provided under the Contract or for any other reason connected with the
performance of the Contract.

Health and Safety

The Supplier shall comply with all current relevant Safety Requirements including but
not limited to those issued by the Health and Safety Executive, the Home Office and
those issued by Sport England and notified in writing to the Supplier.
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10.2

10.3

10.4

11.

111

11.2

11.3

Sport England and the Supplier may agree in writing Safety Requirements in addition
to or different from those specified in Clause 10.1.

Without prejudice to its obligations under Clause 10.1 above, the Supplier shall:

10.3.1 upon the request of Sport England, submit and fully co-operate with any safety
vetting process required by Sport England and provide a written statement of
the Supplier's own Safety Requirements; and

10.3.2 assess reasonably foreseeable risks to health and safety (including fire) that
may affect Sport England or any third party arising out of or in any way
connected with the performance of the Contract, and provide a copy of such
assessment to Sport England upon reasonable request, and promptly take all
reasonable steps to eliminate or adequately control such risks and shall notify
and co-operate with Sport England accordingly.

Sport England shall notify the Supplier of risks to health and safety which are
reasonably foreseeable to Sport England and which may affect the Supplier or Sport
England arising out of or in any way connected with the activities of Sport England in
connection with the Contract, and the Supplier shall have due regard to these.

Termination

Sport England may terminate the Contract for any reason by providing 15 days’ prior
written notice to the Supplier.

Sport England shall have the right at any time by giving notice in writing to the Supplier
to terminate the Contract immediately if:

11.2.1 the Supplier commits a material breach of any of the provisions of the Contract
and:

(a) the breach is capable of remedy and the Supplier fails to remedy the
breach within 30 days (or such shorter period as may be reasonable) of
receipt of a written notice specifying the breach and requiring its remedy
(in which case Sport England reserves the right to remedy the breach
and recover the costs of such breach from the Supplier and terminate
the Contract in accordance with this Clause 11); or

(b) the breach is not capable of remedy;
11.2.2 the Supplier undergoes a Change of Control; or
11.2.3 the Supplier undergoes an Insolvency Event.

Either party shall have the right at any time by giving notice in writing to the other party
to terminate the Contract immediately if the continued performance by one or both of
the parties' obligations under this Contract is prevented by reason of any acts, events,
omissions or accidents beyond the reasonable control of Sport England or the
Supplier, including strikes, lockouts or other industrial disputes, failure of a utility
service or transport network, act of God, war, riot, civil commotion, malicious damage,
compliance with any law or governmental order, rule, regulation or direction, accident,
breakdown of plant or machinery, fire, flood or storm.
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11.5

11.6

11.7

11.8

12.

12.1

12.2

13.

13.1

Sport England may only terminate the Contract for a Change of Control pursuant to
Clause 11.2.2 within the 6 months following the Change of Control.

The Supplier may terminate this Contract only if Sport England is in material breach of
its obligation to pay undisputed fees which are due to the Supplier from Sport England
under the Contract following its receipt of a valid invoice in accordance with Clause 4
by giving Sport England at least 90 days' written notice specifying the breach and
requiring its remedy.

The termination of the Contract, however arising, shall be without prejudice to the rights
and duties of Sport England accrued prior to termination.

The following Clauses of this Contract, together with all other provisions of this
Contract which are intended to have effect following any expiry or termination of this
Contract, shall survive expiry or termination of this Contract to the extent permissible
by law: Clause 1 (Definitions and Interpretation), Clause 6.2 (Supplier's Staff), Clause
7 (Intellectual Property Rights), Clause 8 (Intellectual Property Right Indemnity),
Clause 11 (Termination), Clause 12 (Indemnities), Clause 13 (Liability), Clause 14
(Insurance), Clause 16 (Confidential Information), and Clause 27 (General).

Upon termination or expiry of the Contract, the Supplier shall promptly deliver up to
Sport England at the Supplier’'s own risk and expense the whole or any part of any
Deliverables owned by Sport England, and any Sport England equipment and/or
materials, identity cards or entry permits provided or used under the Contract. Sport
England shall be deemed to have irrevocably all powers and authority to enter the
Supplier's premises or any other premises to recover and remove such items and
recover any costs incurred by Sport England in doing so from the Supplier.

Indemnities

The Supplier shall defend, hold harmless and indemnify Sport England, its officers,
directors, employees. agents and sub-contractors against all Claims resulting from,
arising out of, or connected with:

12.1.1 any breach by the Supplier of its obligations under Clauses 3.4.2, 15 and 16;
12.1.2 any breach by the Supplier of the warranty in Clause 22.1.2; and

12.1.3 the Supplier’s, or any of the Supplier's Staff or any sub-contractor’s breach of
the Bribery Act 2010.

Sport England shall give notice in writing to the Supplier of any Claims as soon as
reasonably practicable after becoming actually aware of the same and the Supplier
shall be given control of such Claim. In the event that the Supplier fails to appoint legal
counsel within 10 days after Sport England has notified the Supplier of any such claim,
or the legal counsel appointed by the Supplier is in Sport England’s reasonable
judgement not suitably qualified to represent Sport England, Sport England shall have
the right to select and appoint alternative legal counsel and the reasonable cost and
expense of the same shall be paid by the Supplier.

Liability

Neither party limits or excludes its liability in respect of:
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13.1.1 any death or personal injury caused by its negligence;
13.1.2 any fraud or fraudulent misrepresentation; or
13.1.3 any statutory or other liability which cannot be excluded under applicable law.

13.2 Subject to Clauses 13.1, 13.4 and 13.5, the Supplier's total liability arising under or in
connection with this Contract or any breach or non-performance of it no matter how
fundamental (including by reason of that party’s negligence) in contract, tort or
otherwise shall be limited to the greater of:

13.2.1 £1,000,000; and
13.2.2 150% of the Contract Price.

13.3 Subject to Clauses 13.1, 13.4 and 13.5, Sport England's total liability arising under or
in connection with this Contract or any breach or non-performance of it no matter how
fundamental (including by reason of that party’s negligence) in contract, tort or
otherwise shall be limited to 100% of the Contract Price.

13.4 Neither party shall be liable to the other for any indirect or consequential loss arising
out of or in connection with this Contract or any breach or non-performance of it no
matter how fundamental (including by reason of that party’s negligence).

13.5 Neither party shall be liable to the other for:
13.5.1 any loss of anticipated savings (whether direct or indirect);
13.5.2 any account of profits (whether a direct or indirect loss); or
13.5.3 any loss of profit or loss of revenue (whether direct or indirect),

arising out of or in connection with this Contract or any breach or non-performance of
it no matter how fundamental (including by reason of that party’s negligence).

13.6 The parties agree that each of Clauses 13.1, 13.2, 13.3, 13.4 and 13.5 are separate
and independent terms of this Contract.

[Note: The limits on liability in this Clause 13 should be considered each time
these terms and conditions are used as a lower or higher cap may be more
suitable depending on the Supplier and their insurance policies.]

14. Insurance

14.1 The Supplier shall arrange and maintain with a reputable insurer adequate public
liability insurance. professional indemnity insurance and employers' liability insurance
which shall each be no less than £5,000,000 and with scope of cover appropriate to
the Services provided under the Contract in respect of any one claim or incident, for a
period of 6 years from the date of this Contract.

14.2 The Supplier shall produce to Sport England on demand copies of the insurance

policies maintained in accordance with the terms of this Contract, and receipts for
premiums required to be paid in relation to such policies.
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14.3 Where the Supplier engages a sub-contractor, the Supplier shall either ensure that the
insurance requirements as specified in Clause 14.1 extend to cover the legal liabilities
of the sub-contractor or that the sub-contractor holds its own insurance of the nature
and extent set described in Clause 14.1.

14.4 The Supplier shall be responsible for insuring against loss, damage and liabilities to
third parties and anyone carried in or on any equipment including without limitation
motor vehicles or mobile plant provided by the Supplier to perform the Contract.

15. Data Protection

15.1 The Supplier shall and shall ensure that all of its officers, employees, agents and sub-
contractors comply and continue to comply in all respects with all current data
protection legislation, including the Data Protection Act 1998

15.2 If in the reasonable opinion of Sport England, as a result of entering into the Contract,
the Supplier becomes a Data Processor and Sport England a Data Controller as
defined in the Data Protection Act 1998, then the Supplier shall:

15.2.1 process Personal Data in accordance with the eight Data Protection
Principles and, in particular, in order to comply with the Seventh Data
Protection Principle, shall, and shall procure that its sub-contractors and any
other person within the control of the Supplier, shall:

(a) process Personal Data only in accordance with lawful instructions from
Sport England and will not (i) assume any responsibility for determining
the purposes for which and the manner in which the Personal Data is
processed or (ii) process the Personal Data for its own purposes;

(b) at all times: (i) process the Personal Data only for the purpose of
providing the Services and in accordance with Sport England's lawful
instructions; and (ii) not divulge the whole or any part of the Personal
Data to any person, except to the extent necessary for the proper
performance of this Contract or otherwise in accordance with Sport
England's lawful instructions;

(c) take reasonable steps to ensure the reliability of any employees who
have access to Personal Data;

(d) take and have in place such technical and organisational security
measures against Data Breaches as may be required, having regard
to the state of technological development and the cost of any measures,
to ensure a level of security appropriate to the harm that might result
from such processing, loss, alteration, disclosure, access destruction or
damage and the nature of the data to be protected,;

(e) provide an adequate level of protection for Personal Data that it
processes on behalf of Sport England in accordance with the
requirements of the Data Protection Act 1998. The Supplier will not
transfer any Personal Data outside of the European Economic Area
unless and until it has taken all such measures and done all such things
as Sport England considers necessary to ensure an adequate level of
protection for the Personal Data that it will transfer (which may include,
without limitation, entering into a data transfer agreement with Sport
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England on the basis of model contract clauses adopted by the
European Commission);

)] provide all assistance reasonably required by Sport England to enable
Sport England to respond to, comply with or otherwise resolve any
request, question or complaint received by Sport England from (i) any
living individual whose Personal Data is processed by the Supplier on
behalf of Sport England or (ii) any applicable data protection authority;

(9) immediately notify Sport England in the event of a Data Breach and do
all such acts and things as Sport England considers necessary in order
to remedy or mitigate the effects of the Data Breach and will
continuously update Sport England of developments relating to the
Data Breach. In the event that any Personal Data is lost, damaged or
destroyed as a consequence of a Data Breach, the Supplier shall
promptly restore such Personal Data to the last available backup; and

(h) grant to Sport England such access as is reasonably necessary to
enable Sport England to verify that the Supplier is performing its
obligations under this Clause 15; and

15.2.2 only sub-contract processing of Personal Data under this Contract to a third
party provided that: (i) the Supplier obtains the prior written consent of Sport
England to any such sub-contracting; (ii) the Supplier flows down its obligations
under this Clause 14 to protect the Personal Data in full to any sub-contractor
it appoints, such that the data processing terms of the sub-contract are no less
onerous than the data processing terms set out in this Clause 14; and (iii) the
Supplier will remain fully liable to Sport England for the acts, errors and
omissions of any sub-contractor it appoints to process the Personal Data.

15.2.3 where applicable, comply with the provisions of the Privacy and Electronic
Communications Regulations (EC Directive) (Amendment) Regulations 2011
regarding unsolicited direct marketing.

15.3 If the Deliverables contain Personal Data governed by the Data Protection Act 1998
then the Supplier warrants that such Personal Data was obtained by the Supplier and
is supplied to Sport England in compliance with the Data Protection Act 1998 and the
Privacy and Electronic Communications Regulations (EC Directive) (Amendment)
Regulations 2011.

15.4 Upon termination of this Contract for whatever cause, the Supplier shall return to Sport
England upon Sport England's request or destroy upon Sport England's request any
copy of the Personal Data in hard copy and/or electronic form.

16. Confidential Information

16.1 Subject to Clause 16.2, each party shall treat all Confidential Information as strictly
confidential and shall not disclose Confidential Information to any person.

16.2 A party may disclose Confidential Information if and to the extent:

16.2.1 subjectto Clause 17, it is required to be disclosed in accordance with the FOIA,;
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16.2.2 it is required by law or order of the courts or by any securities exchange or
regulatory or governmental body to which such party is subject, wherever
situated (whether or not the requirement for information has the force of law);

16.2.3 it is disclosed on a necessary basis to the insurers, professional advisers,
auditors and bankers of such party;

16.2.4 the Confidential Information has come into the public domain other than by a
breach of any obligation of confidentiality; or

16.2.5 with the prior written approval of the other party.

16.3 The restrictions contained in this Clause 16 shall continue to apply after the termination
or expiry of this Contract (however arising).

17. Freedom of Information

17.1 The parties acknowledge that, except for any information which is exempt from
disclosure in accordance with the provisions of the FOIA, the content of this Contract
is not Confidential Information.

17.2 The Supplier acknowledges that Sport England is subject to the requirements of the
FOIA and the Environmental Information Regulations and shall assist and co-operate
with Sport England to enable Sport England to comply with its information disclosure
obligations.

17.3 The Supplier shall and shall procure that any of its sub-contractors involved in the
provision of the Services shall:

17.3.1 transfer to Sport England all Requests for Information that it receives as soon
as practicable and in any event within 2 working days of receiving a Request
for Information;

17.3.2 provide Sport England with a copy of all information in its possession or power,
in the form that Sport England requires within 5 working days (or such other
period as Sport England may specify) of Sport England's request; and

17.3.3 provide all necessary assistance as reasonably requested by Sport England to
enable Sport England to respond to the Request for Information within the time
for compliance in section 10 of the FOIA or regulation 5 of the Environmental
Information Regulations.

17.4 Where the Supplier considers that any information it has provided to Sport England is
exempt from disclosure under the FOIA, it must tell Sport England and refer to the
relevant exemption and give reasons why it is so exempt.

17.5 Notwithstanding Clause 17.4, Sport England shall be responsible for determining in its
absolute discretion whether any of the content of the Contract is exempt from
disclosure in accordance with the provisions of the FOIA and/or the Environmental
Information Regulations.

17.6 Notwithstanding any other term of this Contract, the Supplier hereby gives his consent
for Sport England to publish the Contract in its entirety (but with any information which
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17.7

18.

18.1

18.2

19.

19.1

20.

20.1

21.

21.1

22.

22.1

is exempt from disclosure in accordance with the provisions of the FOIA redacted),
including from time to time agreed changes to the contract, to the general public.

In no event shall the Supplier respond directly to a Request for Information unless
expressly authorised to do so by Sport England.

Assignment and Sub-contracting

The Supplier shall not without the prior written consent of Sport England assign or sub-
contract any of its rights or obligations under the Contract to any third party.

The Supplier shall remain fully responsible and liable to Sport England for all acts and
omissions of its sub-contractors.

Good Faith

The Supplier shall act in good faith at all times and shall neither bring Sport England
into disrepute or offend the community or public morals and shall at all times
throughout the Contract respect public conventions and morals. The Supplier shall not
make any reference to Sport England in any advertising, promotional or published
material, nor speak in public about Sport England or its affairs without the prior written
consent of Sport England.

Information Provision

If requested by Sport England, the Supplier shall provide evidence of compliance with
any of its obligations under the Contract.

Equal Opportunities Requirements
The Supplier shall:

21.1.1 comply with all current relevant anti-discriminatory legislation (including all
legislation relating to race relations, equal pay, fair employment and disabled
persons employment and the minimum wage);

21.1.2 at Sport England's option, where the Supplier employs more than 100
individuals and its registered office is in the United Kingdom, the Supplier shall
provide a written statement of the Supplier's equal opportunities policy and an
adequate explanation of how the policy will be effected over time upon written
request from Sport England;

21.1.3 use all reasonable endeavours to adhere to the current relevant codes of
practice published by the Equality and Human Rights Commission, the
Department for Work and Pensions and the Equality Commission for Northern
Ireland.

Disability Discrimination
Where the Supplier provides Deliverables directly to the public or a section of the public
and is therefore a “provider of services” for the purposes of Part Ill of the Equality Act,

the Supplier, with respect to the Deliverables:

22.1.1 shall comply with all the relevant provisions of the Equality Act; and
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23.

23.1

23.2

23.3

23.4

24.

24.1

22.1.2 warrants that the Deliverables shall comply with the Equality Act at no
additional expense to disabled persons or Sport England.

Prevention of Corruption and Fraud

The Supplier shall not offer or give, or agree to give, to Sport England or any other
public body or any person employed by or on behalf of Sport England or any other
public body any gift or consideration of any kind as an inducement or reward for doing,
refraining from doing, or for having done or refrained from doing, any act in relation to
the obtaining or execution of the Contract or any other contract with Sport England or
any other public body, or for showing or refraining from showing favour or disfavour to
any person in relation to the Contract or any such contract.

The Supplier warrants that it has not paid commission or agreed to pay commission to
Sport England or any other public body or any person employed by or on behalf of
Sport England or any other public body in connection with the Contract.

The Supplier shall take all reasonable steps, in accordance with good industry practice,
to prevent fraud by its officers (including its shareholders, members and directors),
employees, agents, suppliers and sub-contractors in connection with receipt of monies
from Sport England.

If the Supplier, its officers (including its shareholders, members and directors),
employees, agents, suppliers and sub-contractors or anyone acting on behalf of the
Supplier engages in conduct prohibited by Clauses 23.1 and 23.3 Sport England may
terminate the Contract.

Anti-Bribery
The Supplier undertakes to Sport England that it:

24.1.1 will fully comply with, and will procure that all sub-contractors and the Supplier's
Staff fully comply with:

(a) the Bribery Act 2010; and

(b) Sport England's fraud and anti-bribery policy so far as it relates to the
Supplier (as amended from time to time).

(the "Anti-Bribery Requirements");

24.1.2 will not do, or omit to do, any act that will cause Sport England to be in breach
of the Anti Bribery Requirements;

24.1.3 has in place, and shall maintain in place throughout the term of this Contract,
polices and procedures to ensure compliance with the Anti-Bribery
Requirements and will enforce them where appropriate. At Sport England’s
request, the Supplier will disclose such policies and procedures to Sport
England;

24.1.4 will make it clear to those providing services for the Supplier, including the
Supplier's Staff and sub-contractors, that the Supplier does not accept or
condone the payment of bribes on the Supplier's behalf.
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25.

25.1

25.2

25.3

25.4

25.5

25.6

Change Control

At any time, Sport England or the Supplier may request changes to any part of the
Contract or the Schedules, including additions, deletions or other amendments by way
of written notice specifying the nature of such changes to the other party (a "Change
Request").

Following the receipt of a Change Request by either party, the Supplier shall submit a
written estimate to Sport England as soon as reasonably practicable (and in any event
within 10 working days) specifying:

25.2.1 the impact of implementing the proposed change or changes on the Services;

25.2.2 whether any new third party contracts would need to be entered into by the
Supplier as part of the proposed change or changes;

25.2.3 any material changes which will be required to the Contract as part of the
proposed change or changes;

25.2.4 any impact on the Contract Price;

25.2.5 its reasonable additional costs required to implement the proposed change or
changes; and

25.2.6 the cost savings or cost reductions resulting from the proposed change or
changes,

(the "Impact Notice")

The Supplier shall investigate the impact of implementing the proposed change or
changes and prepare the Impact Notice at no charge to Sport England.

After receipt of an Impact Notice by Sport England, it shall decide in its absolute
discretion whether to:

25.4.1 accept the Impact Notice, in which case the parties shall follow the procedure
set out in 25.6; or

25.4.2 withdraw or reject the proposed change in which case the Contract shall
continue in force unchanged.

The Supplier shall, acting reasonably, have the right to reject a change requested by
Sport England, in which case the Supplier shall notify Sport England specifying the
reasons for its rejection within 10 working days of receiving a Change Request.

If Sport England accepts the Supplier's Impact Notice pursuant to Clause 25.4.1, the
Supplier shall prepare two copies of a document setting out the agreed changes in full
(the "Change Authorisation Note") as soon as practicable after receiving notice of
Sport England's approval of the Impact Notice, which it shall sign and deliver to Sport
England for its signature. Following receipt by Sport England of a valid and accurate
Change Authorisation Note, Sport England shall sign both copies and return one copy
to the Supplier.
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25.7

25.8

26.

26.1

26.2

27.

27.1

27.2

27.3

27.4

27.5

Following signature of a Change Authorisation Note by both parties, the Contract shall
be deemed to be varied accordingly.

Until a change is formally agreed in writing and signed by the parties in accordance
with this Clause 25, the Supplier shall continue to perform its obligations under the
Contract as if the change had not been proposed.

Notices

Any notice required to be given pursuant to the Contract shall be in writing, addressed
to:

26.1.1 where such notice is sent by the Supplier, the nominated individual as notified
by Sport England to the Supplier from time to time or in the absence of Sport
England nominating such an individual, Sport England's Head of Legal
Services; or

26.1.2 an authorised official of the Supplier (as notified by the Supplier to Sport
England) where such notice is sent by Sport England.

Notices shall be sent either by hand, by prepaid recorded delivery or registered post
or by prepaid first class post to the relevant address specified in the Order, or by fax
confirmed by first class post to Sport England or the Supplier at the relevant address
specified in the Order, and any such notice shall be deemed to have been received by
the addressee at the time of delivery or, in the case of prepaid first class post, two days
after posting.

General

The failure of either party to exercise or enforce any right conferred upon it by the
Contract shall not be deemed to be a waiver of any such right or operate so as to bar
the exercise or enforcement of any such right at any time(s) thereafter, as a waiver of
another or constitute a continuing waiver. Each right or remedy of a party under this
Contract is without prejudice to any other right or remedy of that party under this
Contract or at law.

Nothing in the Contract shall be deemed to constitute either party as the agent of the
other or create a partnership or joint venture between the parties and the Supplier shall
have no power to bind Sport England or to contract in the name of or create a liability
against Sport England in any matter whatsoever.

Any amendment or variation to the Contract shall have no effect unless expressly
agreed in writing and duly executed by or on behalf of both parties.

If any provision of this Contract is declared by any competent court or body to be illegal,
invalid or unenforceable under the law of any jurisdiction, or if any enactment is passed
that renders any provision of this Contract illegal, invalid or unenforceable under the
law of any jurisdiction this shall not affect or impair the legality, validity or enforceability
of the remaining provisions of this Contract.

Without prejudice to the rights of either party in respect of actions relating to fraud
(including fraudulent misrepresentation) the Contract and any appendices and any
documents referred to therein constitutes the entire understanding between the parties
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with respect to the subject matter and supersedes all prior agreements, negotiations
and discussions between the parties relating thereto.

27.6 This Contract does not create or infer any rights under the Contracts (Rights of Third
Parties) Act 1999 which are enforceable by any person who is not a party to the
Contract.

27.7 This Contract and any dispute or claim arising out of or in connection with this Contract
or its subject matter or formation (including non-contractual disputes or claims) shall
be governed by, and construed in accordance with, the laws of England and the parties
submit to the exclusive jurisdiction of the English Courts.
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Schedule 2
(Sport England’s Invitation to Tender)
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Schedule 3
(Supplier’s Tender Response)
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Schedule 4
(Schedule of Services)

[ADDITIONAL TERMS]
Specify any additional or special terms.

[DELIVERY DATE]
Specify date for delivery. Delete if not relevant.

[DESCRIPTION OF SERVICES]

A description of the Services to be provided and scope of those Services e.g. describe the
work to be done, standards, specifications, timetable, safety precautions (including risk
assessments, method statement, special hazards, environmental protection, waste disposal
etc.), personnel, management and any other attributes relevant.

[LOCATION]
Specify the location where the Goods are to be supplied if different to 21 Bloomsbury Street
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Schedule 5
(Fee Arrangements)

Part 1 - Price
1. Contract Price

[Detail of Price, for example the fixed price or daily rate]

DESCRIPTION CONTRACT PRICE

2. Expenses
Travel
Subject to agreement, travel costs to and from the agreed Site shall be at the Supplier’s
expense. Travel time shall be at the Supplier's expense.

Train fares to anywhere other than to the Site shall be at Sport England’s expense.
Sport England shall only reimburse expenses for 2nd Class travel only unless
otherwise agreed.

Any flights which the Supplier requires will need to be approved in writing in advance
by Sport England and where such written authority has been provided shall be at Sport
England’s expense.

Mileage to anywhere other than to the Site shall be charged at £0.40 per mile.

Telephone Charges

Telephone Charges shall be deemed to be included in the Supplier's charges.

Hotels
All bookings shall be at the Supplier's expense unless otherwise agreed with Sport
England and the Supplier’s Staff shall settle all bills on departure.

Parking
Parking shall be at the Supplier’s expense.

Subsistence Allowance
Subsistence allowances are the responsibility of the Supplier.
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Part 2 — Payment

1.

Payment Schedule

[This should include the dates on which instalments are to be invoiced and the
amount of each instalment]

Invoices
Accurate invoices and all supporting documentation shall be addressed as follows:

Finance Department
Sport England

First Floor
Bloomsbury Street
London WC1B 3HF

For the attention of: Accounts Payable
Information to be included on Invoices

Invoices must include all of the following information:

® Your name and address;
(ii) Invoice Number;
(iii) Invoice Date;

(iv) Name of Sport England’s Representative;

(V) Title of the event as specified by Sport England’s Representative;
(vi) Suppliers name;

(vii)  Total Invoice cost;

(viii) VAT Number (if VAT registered); and

(iX)  Sport England Contract Reference Number.
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